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Employee Benefit Package for Employees
The following is a summary of benefits for Town of Friday Harbor employees.  For specific provisions, please refer to the Collective Bargaining Agreement or Personnel Guidelines.
Programs Available
Health Insurance	
Regular and part-time employees, who are regularly scheduled to work twenty (20) hours or more per week, are covered under the group major medical health insurance plan provided by AWC Employee Benefit Trust. Our medical, dental, and vision plans are all section 125 eligible.

Premium schedule for January 2025:

	Insurance Type
	Employer Pays
	Employee Pays

	Medical 
& Vision
	Employee
Spouse
Dependents
	100%
85%
75%
	Employee
Spouse
Dependents
	0%
15%
25%

	Dental
	Employee
Spouse
Dependents
	95%
0%
0%
	Employee
Spouse
Dependents
	5%
100%
100%



	Totals Medical, Vision, Dental Combined
	Premium Total
	Employer Pays
	Employee Pays

	Employee Only (MVD)
	 1,012.00 
	 1,009.52 
	 2.48 

	Employee/Spouse (MVD)
	 2,024.98 
	 1,834.29 
	 190.69 

	Employee/Spouse/1 Kid (MVD)
	 2,566.38 
	 2,195.72 
	 370.66 

	Employee/Spouse/2+ Kids (MVD)
	 2,958.42 
	 2,489.75 
	 468.67 

	Employee/1 Kid (MVD)
	1,536.58
	1,370.96
	165.62

	Employee/2+ Kids (MVD)
	1,995.82
	1,670.77
	325.05


Coverage is effective the first day of the following month.  (example: Employee starts work on January 5th, coverage begins February 1st)
Coverage is available for a full-time employee’s spouse and children/step-children/adopted children to the end of the month in which they turn 26 by enrollment at the time certified to regular employment or during open enrollment periods thereafter.  Part-time employees must pay the full cost of spouse and dependent medical and dental premiums via payroll deduction.
Wellness incentives – Any employee and spouse covered on the Town’s medical plan may participate in the wellness program.  This program provides motivation to improve physical and mental health and overall well-being.  Points awarded for participation may be redeemed for a $35 gift card or charitable donation and entry into quarterly prize drawings.  All employees are strongly encouraged to earn 350+ wellness points per year and redeem their gift card or charitable donation as this contributes to the Town’s eligibility for an insurance premium discount that is shared with employees.
Retirement Benefits
Public Employees Retirement System (PERS) – Required
Employees scheduled to work 70 or more hours per month in an eligible position are covered under Washington State’s Department of Retirement Systems (1-800-547-6657).  This program is financed through employee and employer contributions.  PERS benefits, along with Social Security, and personal investments are intended to provide a secure financial retirement for Town employees.
Contribution rates (effective July 1, 2025):

	Public Employees Retirement System
	PERS 2
	PERS 3

	Employee Contribution
	5.38%
	Employee Plan Choice 
5.0% -15.0%

	Employer Contribution
	5.58%
	5.58%


Deferred Compensation – Optional	
Town employees can contribute to a Deferred Compensation Plan (DCP) to build individual retirement funds as a supplement to PERS.  DCP is an IRC Section 457 plan administered by the Washington State Department of Retirement Systems (DRS) and is similar to a 403b program. Contribution plans include Roth or pretax options with a monthly minimum contribution of $30 or 1% of gross pay. For any employee who chooses to enroll in DCP offered by the state, the Town will match the employee’s contribution up to sixty dollars ($60) per month. If an employee discontinues their participation in DCP, the Town’s match will be discontinued.
Paid Leave Benefits	
Vacation, sick, holidays, etc. are described in the Collective Bargaining Agreement and followed by non-represented employees.
Vacation Leave 
Accruals for full-time employees are as follows:
	Years of Employment
Beginning - to – End
	Monthly
Vacation Hours Earned
	Equals
Days per Year

	0-2 years
	8 hours per month
	12

	3 years
	8.67 hours per month
	13

	4 years
	9.33 hours per month
	14

	5-10 years
	10 hours per month
	15

	11-15 years
	12 hours per month
	18

	16-20 years
	14 hours per month
	21

	21 + years
	16.67 hours per month
	25





New full-time employees who begin their first day of work on or before the fifteenth (15th) of the month will be credited with eight (8) hours of vacation leave at the end of their first month. New full-time employees who begin on or after the sixteenth (16th) of the month will be credited with four (4) hours of vacation leave at the end of their first month. Part-time employees will accrue vacation on a pro-rata basis according to hours worked. Vacation leave may be used after satisfactorily completing six (6) months. 
Personal Leave Days 
Regular full-time and part-time employees are eligible for two (2) personal leave days per year. An eligible employee must be on the payroll a minimum of one hundred eighty (180) days to receive the personal leave days. The personal leave days must be taken before December 31st in the calendar year in which it is earned and must be taken in one eight (8) hour shifts or as pro-rated for regular part-time employees. If not used within the calendar year, the personal leave days may not be carried over into the next year. Department Head approval is needed prior to taking a personal leave day.
Sick Leave
Full-time regular and trial service employees accrue sick leave benefits at the rate of eight (8) hours for each calendar month of continuous employment. New full-time employees who begin their first day of work on or before the fifteenth (15th) of the month will be credited with eight (8) hours of sick leave at the end of their first month. New full-time employees who begin on or after the sixteenth (16th) of the month will be credited with four (4) hours of sick leave at the end of their first month. Part-time employees accrue sick leave benefits on a pro-rata basis according to hours budgeted. Employees accrue but may not use sick leave until completion of their initial ninety (90) calendar days of employment, unless otherwise approved by the Town Administrator. Part-time employees are not allowed to use sick leave on days they are not scheduled to work. Employees do not accrue sick leave benefits during a leave without pay.
Holidays
Are recognized as paid for all full-time and part-time employees as follows:
	
Holiday
	Date

	New Year's Day
	January 1

	Martin Luther King Jr. Day
	3rd Monday in January

	President's Day
	3rd Monday in February

	Memorial Day
	Last Monday in May

	Juneteenth
	June 19

	Independence Day
	July 4

	Labor Day
	1st Monday in September

	Indigenous Peoples Day
	2nd Monday in October

	Veterans Day
	November 11

	Thanksgiving Day
	4th Thursday in November

	Day after Thanksgiving
	4th Friday in November

	Christmas Eve Day
	December 24

	Christmas Day
	December 25




Union Representation
Represented Employees Only, Hourly Positions
Represented positions are hired into the bargaining unit. In accordance with section 7.1 of the Collective Bargaining Agreement, employees have a voluntary right to join the Union covered under Local 1909 of the Guild of Pacific Northwest Employees. A 30-minute orientation will be scheduled within the first 2 weeks thru 90 calendar days of hire by the local to present information about the bargaining unit and union representation. Attendance at orientation is not a mandatory condition of employment. Union members pay $52.00 per month upon receipt of voluntary written authorization of an employee.
Optional Programs
Additional Insurance	
Town employees are welcome to purchase enhanced additional insurance coverage, such as cancer, disability, accident, life, or legal at their own expense via AFLAC, or LegalShield. Some enhanced insurance benefits are Section 125 eligible and can be enrolled into during the open enrollment period (December).
Town Utility Payment Deduction	
Town employees can have a set dollar amount deducted from their paycheck monthly for their Town utility bill. Email the payroll clerk with the amount and account number or address for the utility payment to get applied to.
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